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THONGBAo
Tuyen hop dAng nhan vien van tlur, hru trfr

Can cir Quyet dinh s6 57/QD-UB ngay:30/3/1991 cua Chu tich UBND
huyen Dak Glei vS viec thanh l~p Trung tam Y tS huyen Dak Glei;

Can cu Quyet dinh s6 682/QD-SYT ngay 06/9/2017 cua Giam d6c Sa Y ts
tinh Kon Turn vS viec ban hanh Quy dinh vS vi tri, chirc nang, nhiem vu, quyen
han v~ co c~u t6 chirc cua Trung tam Y tS huyen Dak Glei, Quyet dinh s6
657/QD-SYT ngay 0119/2017 cua Giam d6c Sa Y ts tinh Kon Turn vS viec ban
hanh Quy dinh phan c~p quan ly cong tac t6 chirc b<)may, bien che, cong chirc,
vien chirc va lao d<)nghop d6ng nganh Y tS tinh Kon Turn,

Trung tam Y tS huyen Dak Glei Thong bao tuyen hop d6ng nhan vien van
thu, luu tm nhu sau:

1. sa ItfQ'nghop dAng: 01 chi tieu,

2. Ch tfC trach

La cong chirc van thu dat tieu chuan co ban vS nghiep vu van thir, co trach
nhiem thuc hien cac quy dinh cua phap lust vS hoat d<)ngvan thu tai co quan, t6
chirc, don vi hoac thuc hien cac nhiem vu van thu co yeu c&ucao vS bao mat.

3. Nhi~m Vl}

- Tham gia phuc vu viec triSn khai, thirc hien cac dS an, du an, chuang
trinh, kS hoach vS cong tac van thu.

- Tham gia phuc vu viec trien khai kS hoach, phirong an nghiep vu cong tac
van thu tren co sa cac quy dinh cua phap lu~t vS van thu.

-Thuc hien cac van ban quan ly, huong d~n vS cong tac van thu tai co quan.

- Thuc hien quan ly luu gift h6 so, tai lieu; t6 chtrc viec thong ke luu trfr cac
tai lieu, s6 lieu d&ydu, chinh xac, dung yeu c&ucua nghiep vu cong tac van thu.

- True tiep thuc hien cac cong viec khac duoc c~p tren giao.

4. Tieu chuan v~ nang ll!c chuyen mon, nghi~p Vl}

- N~m duoc dirong 16i, chu tnrong cua Dang; chinh sach, phap luat cua Nha
mroc va nhirng quy dinh cua .Nha mroc vS cong tac van thu; bao v~ bi m~t Nha
mroc. ,.

- Nam duoc cac kiSn tlnrc ca ban cua cong tac van thu.



- Thtrc hien t6t cac cong viec cua cong tac van thu.

- Sir dung duoc cac thiSt bi van phong va cac trang thiSt bi khac phuc vu
yeu c~u nhiem vu.

5. Tieu chuAn v~ trinh dQ dao tao, b6i dlfO'ng

- Co bang t6t nghiep trung c~p tro len chuyen nganh van thu hru trfr, nSu
t6t nghiep chuyen nganh khac thi phai co clnrng chi b6i dirong b6 sung kiSn thirc
nghiep vu van thu.

- <;0 clnrng chi b6i du6ng quan 1;' nha mroc va nghiep vu ngach van thu
trung cap.

- Co clnrng chi ngoai ngtr trinh dQ bac 1 (hoac nrong duong) khung nang
hrc ngoai ngtr Vi~t Nam theo quy dinh tai Thong tu s6 0112014/TT-
BGDDT ngay 24/0112014 cua BQ Giao due va Dao tao ban hanh khung nang hrc
ngoai ngfr 6 bac dung cho Vi~t Nam hoac co clnrng chi tieng dan tQc d6i voi
nhtmg vi tri viec lam yeu c~u sir dung tieng dan toe,

- Co chirng chi tin hoc voi trinh dQ dat chu~n ky nang sir dung cong nghe
thong tin co ban theo quy dinh tai Thong tu s6 03/20 14/TT-BTTTT ngay
1113/2014 cua BQ Thong tin va Truyen thong quy dinh Chuan ky nang sir dung
cong nghe thong tin.

A .,
6. Ho SO' d\f tuyen

- Dan xin viec,

- Ban sao Bang t6t nghiep Dai hoc/Cao d~ng, bang diem cac nam hoc a
tnrong, Ban sao Bang t6t nghiep Ph6 thong trung hoc.

- Ban sao chirng chi ngoai ngfr, tin hoc. Ban sao Gi~y khai sinh. Gi~y kham
sire khoe,

7. ThO; gian nh~n ti~p nh~n h6 SO'

- Thai gian: Tir ngay 0118/2018 dSn hSt ngay 30/8/2018 (sang tir 8hOOdSn
Ilh, chiSu nr 14hOOdSn 17hOO,tr& Thu Bay va Chu nhat)

- Dia diem nhan h6 sa: Phong TC-HC Trung tam Y tS huyen Dak Glei, Dia
chi thon Dak Dung, Thi tr~n Dak Glei, tinh Kon Turn.

Thi sinh tnrc tiep dSn nQP h6 sa.
Trung tam Y tS huyen Dak Glei thong bao dS cac ca nhan co nhu c~u lien

h~ voi Trung tam Y tS huyen Dak Glei.l.
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